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Skills and Capabilities Inventory for Family Leaders

Use this tool to track and identify your current skill set and areas for improvement.

SKILL SUPPORT
SKILL BUILDING NEEDED NOTES

COMMUNICATION SKILLS

Public speaking
and in front of
groups to present
and debate

Communicating
in writing

Expressing ideas
clearly to develop
solutions

Accepting others’
comments, ideas,
questions, and
constructive
feedback

Sharing my lived
experience and
story with others

Speaking and
writing in more
than one language

I No experience
[ Basic
[]Advanced

L] Expert

] No experience
] Basic

] Advanced

L] Expert

] No experience
] Basic

[] Advanced

L] Expert

I No experience
I Basic
[]Advanced

L] Expert

] No experience
] Basic

[] Advanced

L] Expert

] No experience
[ Basic

[] Advanced

L] Expert

LEADERSHIP SKILLS

Managing conflict
and solving
problems

Coaching,
mentoring, and
training others

to become leaders

Leading and
working with teams
in workgroups

Meeting others
and building
relationships

] No experience
] Basic

[] Advanced

L] Expert

] No experience
] Basic

] Advanced

L] Expert

] No experience
] Basic

L] Advanced

] Expert

I No experience
Basic

[]Advanced

L] Expert

11 want to build
L] Currently building
I Not needed

11 want to build
I Currently building
] Not needed

11 want to build
L] Currently building
[ Not needed

11 want to build
L] Currently building
I Not needed

11 want to build
I Currently building
] Not needed

L] 1 want to build
L] Currently building
[ Not needed

11 want to build
I Currently building
] Not needed

L] 1 want to build
L] Currently building
[ Not needed

11 want to build
L] Currently building
] Not needed

11 want to build
LI Currently building
I Not needed

This document was adapted from the Family Voices' Skills and Capabilities Inventory for Family Leaders



SKILL

WORKING IN A GROUP

Planning agendas,
organizing
meetings, and
taking notes

Networking and
talking to others
you don’t know

Developing reports
and collecting data

Computer skills:
[1Word
] PowerPoint
] Excel
[ICanva
] Outlook
(1 Gmail
[ Other

] No experience
] Basic

] Advanced

L] Expert

I No experience
I Basic
[]Advanced

L] Expert

I No experience
[ Basic

[ ] Advanced

L] Expert

] No experience
] Basic

[] Advanced

L] Expert

SKILL SUPPORT
BUILDING NEEDED NOTES

11 want to build
L] Currently building
[ Not needed

11 want to build
L] Currently building
I Not needed

11 want to build
I Currently building
I Not needed

11 want to build
I Currently building
] Not needed

OTHER SKILLS (Include skills not mentioned)

] No experience
] Basic

[] Advanced

L] Expert

] No experience
[ Basic

] Advanced

L] Expert

[ No experience
Basic

[]Advanced

L] Expert

] No experience
] Basic

[ ] Advanced

L] Expert

] No experience
] Basic

[] Advanced

L] Expert

] No experience
[ Basic

] Advanced

L] Expert

11 want to build
L] Currently building
I Not needed

L] 1 want to build
L] Currently building
] Not needed

11 want to build
LI Currently building
I Not needed

11 want to build
I Currently building
] Not needed

11 want to build
L] Currently building
] Not needed

L] 1 want to build
L] Currently building
] Not needed

The Early Childhood Developmental Health Systems (ECDHS): Evidence to Impact Center was made possible through
the support of the Health Resources and Services Administration (HRSA) of the U.S. Department of Health and Human
Services (HHS) as part of an award totaling $4,740,000 with 0% financed from non-governmental sources. The contents
are those of the authors and do not necessarily represent the official views of, nor an endorsement by, HRSA, HHS,

or the U.S. Government. For more information, please visit HRSA.gov.

This document was adapted from the Family Voices' Skills and Capabilities Inventory for Family Leaders


https://HRSA.gov




Accessibility Report





		Filename: 

		Skills and Capabilities Inventory for Family Leaders.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



