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Sample Invitation Letter to Recruit Family Advisory Members 


Dear Parent or Caregiver,

We invite you to join our Family Advisory Group at [Community Health Center Name]! This group brings together parents and caregivers to help shape how we support families through developmental, behavioral, and socio-emotional screenings for children ages 0-5. Your voice and lived experience are powerful tools for improving the care we provide.

As a member of the Family Advisory Group, you will:
· Share your thoughts and ideas about the screening process during well-child visits.
· Help us improve communication, tools, and reminders for families.
· Collaborate with staff to ensure our services are respectful, helpful, and family-centered.

Sample Timeframe and Commitment:
· Monthly meetings (virtual or in-person) lasting 60 minutes.
· Opportunity to review materials or attend short working sessions between meetings.
· A 6-month term, with the option to continue or rotate off.
· Participation stipend or gift card in the amount of [XX] provided for your time and input.

We welcome family members with children of all abilities and backgrounds. No experience is needed, just a willingness to share your perspective and ideas!

If you are interested in joining or learning more, please contact [Name] at [Phone Number] or [Email Address]. We look forward to partnering with you to make a difference in our community.

With appreciation,
[Your Name]
[Your Title]
[Community Health Center Name]
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